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Here is your personal copy of the new COMPUTER DEPARTMENT DATA BOOK,

which has been registered in your name as shown on the flyleaf.

Immediately following the flyleaf you will find a detailed explanation

on HOW TO USE THE COMPUTER DEPARTMENT DATA BOOK Supplementary inform

mation to fit into the various portions of this book will be mailed to

you as frequently and often as available, and will be indexed in accordw

ance with the instructions so that it should.he no problem for you to

either have your DATA BOOK kept up-to-date for you by your Secretary

or keep it upwto-date yourself.

One thing will be immediately obvious to you: the punching is such

as to make it difficult to put sheets in the DATA BOOK unless they

are especially punched in this exact mannero This was deliberate, be»

cause it is not intended that this book become a catchwall for corres-

pondence, neWSpaper clippings, and what have you° Only those materials

which are properly punched, titled, and indexed are to be placed in

your DATA BOOK However, should you run across data which you think

should be put in all DATA BOOKS, please send it in It can be reViewed

by the interested“people in Marketing, and possibly then issued to all

books -~ pr0perly punched, titled, indexed, etc.

We confidently expect this book to grow, We do not regard it as the

last word in formats -~ in this area alone nothing will be so certain

as change. But, we do offer it as a beginning in the vital interest

of COMMUNICATION°

 

 

IMPORTANT: Please note the "FOR THE USE OF GENERAL ELECTRIC EMPLOYEES

ONLY” which appears on many of the pages of this DATA BOOK.

Any and all materials so marked ARE NOT UNDER ANY CIRCUM-

STANCES TO BE SHOWN OR GIVEN TO CUSTOMERS -~ the material

is for your use only.
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HOW TO USE THE COMPUTER. DEPARTMENT DATA BOOK

The Data Book is designed to give you a comprehensive picture of our

product line as well as general information concerning the Department.

ORGANIZATION

It is organized as follows, with appropriate tabs;

  

 

Main Sections Secondary Breakdown (Abbreviation) Third Breakdown

1. General Facilities FAG .._..-

Or ganization ORG - — .-

2. Sales Policies ---—--
_._...

3. Products Digital Computers DIG Systems

and Data Processing Units

Components

Accessories

Applications

Analog Computers ANA Systems

Units

Components

Accessories

Applications

4. Services Advertising and ADV Publications

Sales Promotion numbering

Mailing list index

Computer Applications LAB

Laboratory - - -

Product Service PS ..,..._
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DEFINITIONS OF PRODUCT BREAKDOWNS
 

A System is a combination of two or more units, requiring engineering in-

tegration, that will perform a specified function which cannot be

performed by any of the constituents alone. It may be large or small,

may consist of several packages suitably connected, or may be en-

closed in one cabinet. An Electronic Data Processor such as the Gen-

eral Electric Model 23-100 is a system.

A Unit (or equipment) is a combination oftwo or more components, appro-

priately connected and usually mechanically related as a single

package that will perform a. Specified function which cannot be per-

formed by, any of the constituents alone. The G-E Magnetic Print

Reader, for example, is a unit. It can be used in conjunction with

other units to form a complete data processing system.

 

A Component is an assembly of parts and processed materials that depends

on and must be connected to other constituents to perform its function.

A transistor would be classified as a component.

 

Accessories are devices which are added to units or systems for special

applications, testing, remote control, etc. They are not usually sold

as integral parts of the unit or system.

 

Applications are descriptions of typical ways in which any of the above items

can be or have been used.

 

HOW TO FILE NEW PAGES
 

An indexing system has been devised, based on the organization of the

Data Book, to provide for simple, rapid filing. Each ”page index" (the group

of letters and numbers in the upper right corner of the page) is largely self-:-

explanatory.

Here is a sample page index:

PRODUCTstlG-al. 002-P2.(of 5)

This item will be filed under Products, Digital, Systems (designated

by the number 1 to the left of the decimal point), Data Sheet number 2 in the

systems section (designated by the number . 002.), and page 2 of five pages.
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A further explanation of the decimal designation: the digit to the

left of the point indicates, in the case of Products, the following categories:

Systems .. 1.

Units -= 2.

Components - 3.

Accessories - 4.

Applications - 5.

The use of the number 0 to the left of the point merely indicates that

no third breakdown has been made in that category. Where no breakdown

exists at present but may be made in the future, a simple renumbering of

indexes and distribution of appropriate‘tabs will provide a solution.

The three digits to the right of the point indicate the order in which

Data Sheets were issued. For instance, 4. 029 would be the 29th Accessory

for which a Product Data Sheet was prepared.

Thus, in filing new pages it is merely necessary to file under the

appropriate tabs and in numerical order, as indicated on the page index.

REVISIONS
 

A Revision of a whole page will be indexed the same as the original

page, but with the addition of the revision date, as in this example;

PRODUCTSwDIG-l. 002-P2(of 5)REV 5 MAR 58

Please destroy the original pages when they are replaced so that each

Data Book will be up to date and in good order.
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